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Job Description 

Job Title: Manager, Airport Development 

Department/Group: Management Location: Head Office 

Travel Required: Yes 

Reports to: Stephen Maybury Title: President & Chief Executive Officer 
 

Job Summary 

Reporting to the President & CEO, the Manager Airport Development has overall responsibility to lead 

the organization in strategic, master, capital and process planning through a dynamic period of growth. 

As a member of the Management Team, the Manager works closely with all team members in planning 

the short and long-term direction and guiding the strategic planning to successfully achieve corporate 

targets.  This position has full responsibility for project management leadership and oversight to both 

internal and external contracted project teams.  Capital and asset investment planning including the 

planning and execution of strategic initiatives is required to deliver projects in accordance with defined 

performance targets and best-practice policies.  Key community relationships must be developed and 

nurtured to identify partnering opportunities for key infrastructure and airport expansion opportunities. 

The Manager will evolve and implement project implementation disciplines that build organizational 

capability to fulfill our mandate effectively and efficiently.  A visible leader and contributor with a focus 

on operating in a safe, secure and efficient manner, the Manager will bring a positive, innovative and 

results-driven approach to project delivery and continuous improvement. 

 

Reports Relationships 

The following position reports directly to this role:  Projects and Airport Development Officer 

 

Duties and Essential Job Functions 

Airport Planning        25% of Time 

 Make sound planning and development decisions that balance demand and capacity to 
grow the economic impact of the airport system to the region; 

 Maximize return on asset investments in a manner that is consistent with the SAA brand and 
the mission, vision and values while strengthening the many critical long-term relationships 
with various public and private stakeholders to meet the increasing and shifting demands of 
the airport industry. 

 Work with the senior management team in order to deliver on the corporate strategic 
planning, master planning, process management and capital planning initiatives as established 
by the Board; 

 Accountable for the development and implementation of internal procedures and 
processes in order to support the management and execution of projects; 



 
 

2 
 

Prepared April 2016 
Reviewed November 2017 

 Review organizational capabilities and projects teams, as required, in order to support and 
deliver on the capital projects as outlined in the overall strategic plan; 

 Advise the various stakeholders; the senior leadership team, the Board and the appropriate  
external stakeholders, including the greater community, on planning and development related 
issues; and 

 Prepare necessary progress and status reports on initiatives associated with strategic and 
operational priorities that fall within the scope of the role. 

 

Airport Development         55% of Time 

 Negotiate contract terms, performance evaluation criteria and operational plans with 
internal and external resources; 

 Lead by demonstrating skill and experience in the management of construction projects with 
the ability to build a strong and successful team through delegation and modelling of 
effective leadership and project management methods; 

 Direct, open communication with Project Coordinators, Site Superintendents, Foremen and 
Client representatives to ensure projects are on schedule and budget; 

 Complete management of financial resources and ability to account for all expenditures; and 
provide systematic reporting to the executive team and Board of Directors, detailing 
percent completed, projected final cost, and scheduling. 

 Maintaining a thorough knowledge of changes in areas which affect management of the 
airport; review changes (through an industry network) to regulations. 

 Develop and Lead Project Management Capabilities: 
o Manage and oversee the various aspects of project management as it pertains to the capital 

projects and related property/land development, including associated risk mitigation 
strategies; 

o Plan, organize, schedule and direct activities of employees and sub-contractors involved 
with the construction projects; 

o Manage and predict change on a continuing basis, and take action based on delays, 
weather, on-site emergences, or any unforeseen events; 

o Evaluate and decide if project construction resources and support will be assigned 
internally or contracted externally; 

o Confidently assist and collaborate with employees and sub-contractors to ensure all 
aspects of contract and project agreements are accurate and comprehensive. 

 

Relationships and Collaboration       10% of Time 

 Developing strong collaborative working relationships with staff at all levels, regulatory 
agencies, clients, key airport partners and community stakeholders. 

 Developing a strong network of industry contacts and sources to implement best airport 
practices including simplified passenger travel, guest experience management and process 
management/engineering. 

 Ensures the interests of the stakeholders within the airport and its surrounding communities 
are considered. 
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 Effective relationship management with our customers through clear definition of 
requirements and the sharing of relevant communication that could impact their services. 

 

Leadership and Team Approach       10% of Time 

 A team player who can develop a strategic direction, align specific goals and objectives, 
conduct prudent business case analysis, ensure execution of both goals and objectives and 
implement plans to improve overall operations and the customer experience of the airport. 

 Attend and participate in Board of Directors and Board committee meetings. 

 Ensuring the ongoing coaching and development of direct reports and staff with a focus on 
succession planning and effectively representing the SAA’s interests as a participant on 
collective bargaining. 

 

Education and Professional Experience 

 Post-secondary graduate of engineering or related education program and/or designation in 
engineering. 

 Project Management Professional designation preferred but not essential 

 Minimum 5 years of experience in commercial construction, engineering, or industrial services 

 Knowledge of technical standards, publications and regulations pertaining to airport, aviation 
and related agency operations is beneficial. 

Requirements 

 Outstanding communication (oral & written), organizational and interpersonal skills to 
professionally manage multiple tasks in a customer centric environment. 

 General knowledge of and aptitude for relevant government legislation and policies. 

 Ability to grow and maintain positive relationships with airport community, partners and 
stakeholders in a customer centric and professional manner. 

 Ability to proactively identify innovative improvements to airport processes and systems. 

 Ability to manage conflicts, solve problems and action critical corporate decisions. 

 Ability to motivate and lead a team through the creation of an open environment where 
cooperative relationships are encouraged and diverse opinions are respected. 

 Experience working with a unionized workforce and negotiating contracts. 

 Strong business and financial acumen leading to astute budgeting skills and business decisions. 

 Strong awareness and commitment to a healthy and safe workplace environment. 

 Fully computer literate including Microsoft Office, AutoCad and various software applications. 

Must have an ability to obtain:  

o Transportation Security Clearance. 

o An Airside Vehicle Operators Permit. 

o A valid Saskatchewan Class 5 Driver’s Licence. 

o A valid First Aid & CPR Certification. 


